An application for a place in a student dormitory for 2020/2021 academic year

The following instruction is addressed to the students of the University of Opole who live or
have lived in UO student dormitories in the 2019/20 academic year. The deadline for submitting
applications (so-called DECLARATIONS) for 2020/2021 academic year is 30.06.2020.

For the application to be approved, all fees for accommodation in 2019-2020 academic year
must be fully settled (meaning you do not have any debts) , otherwise the application will be rejected.

-Step 1-

Log in to your account in the USOS-web system http://usosweb.uni.opole.pl.

- Step 2-

Select the 'Common section’
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Go to the 'Applications' section

-Step 3-
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-Step 4-

Find a dormitory application form and start filling out
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On this page you will find a listing of applications that you can file or have already filed.

Applications that you can submit.
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-Step 5-

Screen 1. In this step you must indicate the pool of places from which you want to apply for a
place in the dormitory.
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Below are the pools of sites that are available to you. Check this peol for which you want to apply for:
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» have not been selected by you in another application for accommodation at a student dormitory;
» belong te a special pool of places dedicated to you.

If any university unit is missing from the list, contact the competent secretariat/dean’s office.

For people who have a certificate of disability and it has been provided into the USOS system,
two pools to choose from will appear on the screen. One is for all UO students and the other is for
people with a certificate of disability who require a room with special adaptation. People with
disabilities who need a room adapted to their needs can apply for places with special adaptation.

If you need a room with special adaptation, and the pool "Places intended for people with a
disability certificate requiring a room with special adaptation™ is invisible to you, please provide the
Office of Disabled People of the Office of the Disabled with your certificate of disability.



-Step 6-

Screen 2. Select the correct committee.
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Below is 3 list of the scholarship committze, related to your program of study.

Select the one, to which you wil deliver required documents.

If any university committee is missing from the list, contact the competent secretariat/dean’s office.

Check the committee:
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-Step 7-

Screen 3. Check the correctness of your personal data and complete the income statement.
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Verify your personal data. If they have changed, report this fact to the Student Section .
‘Your application shows the data entered in the USOS system. The data updated in the Student Section will be shown in the USOSweb

after data migration.

Personal data:

PESEL number
Correspondence address
Registered address
Email

Cell phone number

Landline phone number

Your study programs related to the application:

No. Program Kind Mode

Income statement:

Monthly income per person in year 2019: PLN

Stage



-Step 8-

Screen 4. Enter the distance between the university and your place of residence.

In this step you can enter the justification of the application, you can inform the administration
in which room you want or do not want to live, or other comments for the dormitories administration.
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The officer of the dormitory, based on current accommodation data, will confirm the
possibility of taking into account the request contained in the application.

-Step 9-

Screen 5. In the next step, you can apply for a place for your child, spouse or, if you are a
person with a disability, a place for an assistant. Enter information about family members, guardian /
assistant.

NEWS | DIRECTORY | MYUSOSWEB | STUDENTSSECTION | siafFsecTion EGWUDRIECZaN |

INDEX . - .
Dormitory application form
MY PROFILE
Page: 5
PHQTO FOR ID CARD [# go back to the first page
STATISTICS = == =

b registrations

o coverage List of people for whom I am applying for a place in the Student’s House:

ELECTIONS Name and sumame  Year of birth Relationship
'

CLEARANCE SLIPS

add W
DEAN'S GROUPS

The following two rules apply:

APPLICATIONS - Children under age 3 (including foster children) are not assigned a separate place.
B list of applications « If a parent applying for a place at a student dormitory did not give the name of the spouse

but gave the name of at least one child, then (regardless of the above rule) s\he will be

b Housing application -
applying for at least 2 places

Page: 5
B list of documents
[ e f oo save ] vo |
APPLICATIONS
COORDINATING



COMMON SECTION

INDEX . . .
Dormitory application form
MY PROFILE
Page: 7
PHOTO FOR ID CARD [# go back to the first page
STATISTICS =l = =

B registrations

b week coverage
On this page you can indicate the persons with whom you wauld like to share accommodation
at a Student Dormitory.

ELECTIONS NB: Your suggestion will be taken into cansideration only if each of the persens indicated by
you will indicate you and all the other persons from your list.

CLEARANCE SLIPS
Find a person:
DEAN'S GROUPS
Name
APPLICATIONS (=2 A add person
b list of applications Student number

b Housing application -

Page:7 The list of persons with whom you want to share accommadation at the same Student Dermitory:
B list of documents
APPLICATIONS [ encr | crec ] save | nexr |

COCRDINATING

-Step 11-

Screen 8. This is a screen that informs you of places available to you.
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Attention !
Place in a single room in the first place can get students:

1. Single parents raising children,



2. Due to poor health,
3. Achieving outstanding academic results
4. Those, who have a proven record of an active work for the university

Places in single rooms are granted at the student's request for a period of one academic year
after prior granting of the right to accommodation in the student dormitory (after submitting the
application for a place in the student dormitory - other than a single room)

-Step 12-

Screen 9. On this screen you indicate your preferences regarding the dormitory, room (the
higher the more preferred, remember, however, that the decision belongs to the specialist of the given
Student House
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-Step 13-
Screen 10. Here you approve the application.

IMPORTANT !!! By submitting the application you declare that you know and accept the
Regulations of the University of Opole dormitories.
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-Step 14-

Just submit the application and it's done @)

ATTENTION !l

v You can check the status of the application on an ongoing basis in USOS-web, and you will
receive a notification of its change to the university's email address (@ student.uni.opole.pl).

v" During the period of applying for a place at the student dormitory, regularly check the
university's mailbox.

v Control the status of the application, because in case of mistakes in your application, the
application coordinator may withdraw it for correction, and this will require you to
immediately provide missing documents or correct the application.

v A place in the student dormitory is awarded for the period from October 1 to June 30.



If information appears in the system that a place has been allocated to you, you must confirm
your intention to live in the student dormitory via USOS-web. If you do not do it by the
deadline specified in the schedule, the place will be taken from you.

Moving-in the student dormitory is possible from October 1 to October 4. You will receive
a contract when moving-in.

If for important reasons (apprenticeships, mobilities) you intend to move-in after 4 October,
you must inform the student dormitory administration via the USOS-web system, otherwise
after the October 4 the place will be taken from you.

Despite the extension of the move-in deadline, accommodation fee will be counted from
October 1.

In case of resignation, you must indicate this via USOS-web within the deadlines indicated in
the application schedule.



